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Division Reporter Proposal
[bookmark: _Toc323037371]Proposals for a Division Reporter (DR) shall include the following fields of information:
[bookmark: _Toc318972282][bookmark: _Toc323037372]Name and affiliation of intended DR

Title
Which field is your proposal intended to cover?
[bookmark: _Ref465565628][bookmark: _Toc318972283][bookmark: _Toc323037373]Terms of Reference (ToR)
The ToR shall define the purpose of the reportership. 
If the intended output of the DR shall be a Technical Note (TN) then this intention shall be specified as part of the ToR. 
Criteria for publication of a TN
If a TN is to be prepared by the DR then the criteria for a TN as detailed in the Code of Procedure Clause shall apply: 
1. It demonstrates CIE’s leadership in the fields covered by the scope of the CIE.
2. It is concise and shall be contained within a 10-page limit (excluding the title page, foreword, contents list and references list).
3. It is limited to one specific technical issue.
4. More than three stakeholders have been identified as benefitting from the TN.
Items 1, 3 and 4 can be clarified in the following sections of this form.
In the case that a TN is to be prepared the proposed DR shall complete the CIE Copyright Agreement form and shall have read and understood the CIE Intellectual Property (IP) policy.
[bookmark: _Toc318972288][bookmark: _Toc323037378]Relation to and Impact on Existing Work
Provide a statement regarding any relation or impact the work of the proposed DR may have on existing work, especially existing CIE TCs or DRs. Explain how the work differs from apparently similar work, or explain how duplication and conflict will be minimized and/or liaison to relevant committees shall be established.
Indicate whether your proposal could be dealt with by widening the scope of an existing committee.
[bookmark: _Toc318972291][bookmark: _Ref322419411][bookmark: _Toc323037381]Affected Stakeholders
Provide a simple and concise statement identifying and describing relevant affected stakeholder categories and how they will each benefit from or be impacted by the proposed publication.
Scientific and Technical Objectives
[bookmark: _GoBack]Provide an overview which objectives your proposal shall achieve to contribute to the work programme of the respective Division(s) and CIE overall.
Copyright 
If an existing document is affected that is copyrighted or includes copyrighted content, the proposer shall ensure that appropriate permissions have been granted in writing for CIE to use that copyrighted content.
Impact Metrics
Please note that the items listed in the bullet points below represent a menu of suggestions or ideas for possible documentation to support the purpose and justification of proposals. You should consider these suggestions, but you are not limited to them, nor are they required to comply strictly with them. What is most important is to develop and provide purpose and justification information that is most relevant to the proposals and that makes a substantial case for the relevance and need of the proposals. Thorough, well-developed and robust purpose and justification documentation will lead to more informed consideration of proposals and ultimately their possible success in CIE.
Technological benefit – a simple and concise statement describing the technological impact of the proposal to support coherence in systems and emerging technologies, convergence of merging technologies, interoperability, resolution of competing technologies, future innovation, etc.
Societal benefit(s) – a simple and concise statement describing any societal benefits expected from the proposed deliverable(s).
Environmental benefit(s) – a simple and concise statement describing any environmental or wider sustainability benefits expected from the proposed deliverable(s). To complement this, please indicate which of the United National Sustainable Development Goals align with this work.
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